	Things to Accomplish this Week
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Photocopy Pub. Fee, put with homeroom stuff
Coupon books for sales
T-Shirt $ Due
	22
Workday
	23
Workday
	24
Workday
	25
First Day of School; No Zero Period


	26
First day of journalism: Collection Fee during HR; Students stay after to help me count! (
$10 due for T-Shirts 

	Coupon book sales until end of October: save all money to give to Mrs. Huynh-Duc when she returns
	29

Editors’ Instruction:
Interviewing


	30


Editors’ Instruction:
Writing for the different sections 
	31

Editors’ Instruction:
Photography/Graphics
	1

Editors’ Instruction:
Layout and Webdesign 
	2

Our first Maestro!

Editors’ Meeting After School

	
	5
LABOR DAY!
	6
Article Assignments Given 
	7
  Story Plans Due
	8
Interview, research, write


	9
Interview, research, write



	Josh coordinates an after school ad blitz?
	12
Interview, Research, Write
	13
Interview, Research, Write
	14
Rough Drafts due to Mrs. H-D (via email) and section editors
	15
Articles Returned; Make revisions 
	16
Second Drafts due to Mrs. H-D (via email), and Matt and Callie

	
	19

Return Stories; make edits


	20

SAVE ON COMPUTERS (Graphics, etc.)

LAYOUT MAESTRO
	21

Layout,

Practice Layout, Website
	22

Layout,

Practice Layout, Website
	23

Layout,

Practice Layout, Website

	
	26

Layout,

Practice Layout, Website
	27

Layout,

Practice Layout, Website
	28

Layout,

Practice Layout, Website
	29

Layout,

Practice Layout, Website
	30

Layout,

Practice Layout, Website  


August/September 2011

	Things to Accomplish this Week
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	REMINDER: Everyone is required to sell 3 coupon books and one ad by the end of first quarter for a grade!
	3

Layout
	4

Finish Layout.

 Export to .PDF. 

Email different sections to Mrs. H-D
	5

Copy Edit

(fix Mrs. H-D’s corrections);  

Export again and print out a clean copy for Mr. Kitley. 
	6

Copy Edit


	7

Copy Edit

	
	10

Send to Stone Printing
	11

Maestro for November Issue!

Editors’ Meeting After School
	12

Story Assignments Given
	13

OUR FIRST DISTRIBUTION DAY! Wear your T-shirts


	14

Story Plans due to Section Editors

	
	17

Interview, write, research 
	18

Interview, write, research
	19

Interview, write, research
	20

Rough drafts due to Mrs. H-D (email) and Section Editors


	21

Articles returned; work on articles

	
	24

Second Drafts Due to Mrs. H-D (email), Matt, and Callie
	25

Articles Returned; Make necessary changes
	26

Save final drafts and graphics on Computers; LAYOUT MAESTRO!
	27

 LAST DAY OF FIRST QUARTER

Start Layout, 

Practice Layout, and Web design
	28

TEACHER WORKDAY


October 2011

NOVEMBER 2011
	Things to Accomplish this Week
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Final Coupon Book Count/Tally; close account w/ Attractions
	31

Mrs. H-D Returns! (
Bring ALL coupon book and ad money to turn in today. 


	1

Layout; 

Practice Layout; 

Website Update
	2

Layout; 

Practice Layout; 

Website Update
	3

Layout; 

Practice Layout; 

Website Update
	4

Layout; 

Practice Layout; 

Website Update

	
	7

Layout; 

Practice Layout; 

Website Update
	8

Layout; 

Practice Layout; 

Website Update
	9

Layout/Copy Edit;  

Website Update
	10

Copy Editing
	11

VETERANS’ DAY
Copy edit over the weekend



	Copy Edit over the weekend 
	14

Make Final Changes; Send to Stone Printing
	15

Maestro for December issue
Editors’ Meeting After School
	16

Article Assignments Given
	17

DISTRIBUTION DAY!
	18

Story Plans due to Section Editors

	
	21

Interview, Research, Write

	22

Interview, research, write
	23

THANKSGIVING BREAK
	24

THANKSGIVING BREAK
	25

THANKSGIVING BREAK

	Get things together for SIPA Mail-in Contest: articles and critique (for eligibility in All Southern)
	28

Rough drafts due to section editors and Mrs. H-D
	29

Return articles; revise

SIPA Mail-In Contest Meeting? 
	30

Second Drafts Due to Callie and Matt, Mrs. H-D
	1

Return articles; SAVE FINAL DRAFTS and Graphics on computers
Layout Maestro! 
	2

Begin layout, practice layout, and website editing


December 2011
	Things to Accomplish this Week
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	5

Layout,
Practice layout,

Website updating


	6

Layout,

Practice layout,

Website updating


	7

Layout,

Practice layout,

Website updating


	8

Layout,

Practice layout,

Website updating


	9

Layout,

Practice layout,

Website updating

	
	12

Layout,

Practice layout,

Website updating


	13

Layout,

Practice layout,

Website updating


	14

Finish Layout/Copy Edit
	15

Copy edit

	16

Copy Edit

	If necessary, Copy Edit over the weekend

Get SIPA Convention things together for January 
	19

Send to Stone
	20

Holiday Party!
	21

DISTRIBUTION DAY!


	22

Winter Break!
	22

Winter Break!

	
	26

Winter Break!
	27

Winter Break!
	28

Winter Break!
	29

Winter Break!
	30

Winter Break!



January 2012

	Things to Accomplish this Week
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Get applications together for 2012-2013 staff!
	2

HOLIDAY


	3

Snow Day 1 (so probably a school day)
	4

( Welcome Back!

SIPA, Dodgeball, etc. 
	5

Maestro for February Issue!
	6

Article Assignments Given 

	Set a date for the Dodgeball Tournament!
	9

Story Plans Due to section editors

	10

Interview, Research, Write
	11

Interview, Research, Write
	12

Interview, Research, Write
	13

Interview, Research, Write



	
	16
Martin Luther King, Jr. 
	17

Midterms 
	18

Midterms
	19

Midterms
	20

Teacher Workday



	
	23

Rough Drafts Due to Mrs. H-D and Section Editiors

	24

Revise, edit 

	25

Second Drafts Due to Mrs. H-D, Callie, and Matt
	26

Revise; Save final drafts and graphics on Computers!
	27

Layout Maestro




February 2012
	Things to Accomplish this Week
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Registration and Hotel due for SIPA convention!
	6

Layout,
Practice Layout,

Website Update


	7

Layout,

Practice Layout,

Website Update


	8

Layout,

Practice Layout,

Website Update


	9

Layout,

Practice Layout,

Website Update


	10

Layout,

Practice Layout,

Website Update

Layout

	Applications for 2012-2013 Staff  Due Friday
	13

Layout,

Practice Layout,

Website Update


	14

Layout,

Practice Layout,

Website Update


	15

Layout,

Practice Layout,

Website Update


	16

Layout,

Practice Layout,

Website Update


	17

Layout,

Practice Layout,

Website Update



	
	20

Copy Edit
	21

Copy Edit
	22

Copy Edit
	23

Send to Stone
	24

Interview Next Year’s Applicants!


	SIPA Preparation Week

(Talent show, any speeches for candidacy, Quiz Bowl? WED Competition? Carry-in Contest?)
	27

Prep For SIPA
	28

Distribution Day!
	29

Prep for SIPA
	1

Prep for SIPA 
	2

Final SIPA prep!
Bring your stuff to put in other people’s cars! 




	Things to Accomplish this Week
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Begin Heavy Publicity for dodge ball tournament!
	5

Day of Rest

	6

Maestro for April Issue
	7

Article Assignments Given
	8


 Story Plans Due 
	9

Interviewing/Writing

	
	12

Interviewing/Writing 
	13

Interviewing/Writing
	14

Interviewing/Writing
	15

Rough Drafts due to Mrs. H-D and section Editors 
	16

Make Revisions; Second Drafts due to Matt, Callie, and Mrs. H-D by end of class


	
	19

Make Revisions; Final Drafts Due; Save on Computers    
	20

Final Drafts due; Save on computers with graphics; LAYOUT MAESTRO
	21

Layout,

Practice Layout,

Website Update


	22

Layout,

Practice Layout,

Website Update


	23

Layout,

Practice Layout,

Website Update



	
	26

Layout,

Practice Layout,

Website Update


	27

Layout,

Practice Layout,

Website Update


	28

Layout,

Practice Layout,

Website Update


	29

Layout,

Practice Layout,

Website Update


	30

Layout,

Practice Layout,

Website Update




March 2012

April 2012
	Things to Accomplish this Week
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Get things together for Chapel Hill Mail-In contest
	2

Layout,

Practice Layout,

Website Update


	3

Layout,

Practice Layout,

Website Update


	4

Layout/Copy Edit
	5

Copy Edit
	6

HOLIDAY: GOOD FRIDAY: Copy Edit Over SPRING BREAK!


	
	9

Spring Break
	10

Spring Break
	11

Spring Break, Snow Day 6
	12

Spring Break, Snow Day 5


	13

SPRING BREAK;

Snow Day 4



	
	16

Final Copy Edit

Send to Stone Printing


	17

Maestro for May
	18

Story Assignments Given
	19

Distribution Day
	20


Story Plans Due


	Get things together for NCSMA’s Conventino
	23

Interviewing/Writing

Senior Spread
	24

Interviewing/Writing

Senior Spread  
	25

Interviewing/Writing

Senior Spread
	26


 Interviewing/Writing

Senior Spread
	27

Rough Drafts Due to Mrs. H-D and section editor


	Things to Accomplish this Week
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Working on the Senior Spread!
	30

Articles Returned; Make Revisions
	1

Second Drafts Due to Mrs. H-D and Callie and Matt
	2 

Drafts returned; make final revisions
	3 

Final Drafts Due; SAVE ON COMPUTERS with GRAPHICS
	4

Layout; Senior Spread, website design


	
	7

Layout; Senior Spread, website design


	8

Layout; Senior Spread, website design


	9

Layout; Senior Spread, website design


	10

Layout; Senior Spread, website design


	11

Layout; Senior Spread, website design



	
	14

Layout; Senior Spread, website design


	15

Layout; Senior Spread, website design


	16

Layout; Senior Spread, website design


	17

Layout; Senior Spread, website design


	18

Layout

Copy Editing

	
	21

Copy Editing
	22

Send to Stone Printing! 
	23

Journalism AWARDS Banquet DAY! 
Farewell to the seniors. ( 
	24

D-DAY! 
	25




May 2012
